
e  Reports
the fast and easy way to put essential information on the Net

Easy

• no new software

• no HTML or web

authoring

• just fill in the blanks

with your web browser

• “one button” file

uploads

• automated archiving

of past reports

Fast

• create an eReport in

minutes

• no more waiting on

faxes, mail or over-

night packages

• Internet communica-

tion gives you more

time to do your job

Powerful

• communicate via

photos with captions

• centralize your team’s

information

• instantly make key

files available to your

team

Secure

• only accessible to

authorized users

• only an authorized

editor can post

information

Don’t Just Look at the Internet: Put It to Work

Internet Reporting
The Internet may be the “information
superhighway”, but when it comes to
using it as a work tool to distribute your
information it’s often not an easy way to
get things done. All that changes with
eReports.

An eReport is a preformatted on-line
document. Your project information,
photos, important notes, even project
documents and templates are all
integrated into a professional looking
report.  What makes eReports unique is
that you get the benefit of a professional
website, but you don’t need technical
know-how to build one.

Editor-in-Chief
As the editor of your eReport, you send
your browser to a “site prep” page we
provide. You fill in the blanks with
specifics about your project. Want to upload some pictures? Select one of your digital photos, and click the “upload”
button. Need to make sure your team members have the new Excel timesheet? Put that on the site too. In a few minutes,
your project will have a professional-looking, useful, dynamic website, where team members can go for answers—
instead of calling you.

Subscription
When you give your eReport’s address to your team members, they will provide a user name and password and have
access to read your report or download files you’ve put on the site. If they want to change information on the eReport,
they can’t. Only the editor gets to do that. eReports are designed to move with your project. When you’re ready to upload
a new report, the old report will automatically be archived, and the new report will be “published”. Subscribers still go to
the same site, but now they see your most current eReport.

Cost Savings
eReports provides you with the benefits of a professional website without the cost, complex configurations, new
software, and formidable learning curve that come with running your own site. Your eReport is on-line and available 24/
7, from any Internet-enabled computer in the world. Spare yourself the costs and the inefficiencies of faxes, mail and
overnight delivery and bring your information to the information age.
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